Hey all,

   Here are the TriBeta elected officer's job description:

PRESIDENT

-Arrange/ schedule 5 meetings/qtr

-Arrange Officer Meetings

-PLAN EVENTS

-Keep in touch with Advisor and Pre-Professional Advisor

-Schedule and attend Welcome Day for Incoming Freshman

-Recruit New Members by speaking at freshman/sophomore Bios classes

-Distribute Applications in early Spring

-E-mail members regarding meetings and activities

-Make the powerpoint for the meeting

-Make information available for all members/prospective members

-Lead initiation

-Buy Pizza

Vice President- 

Oversees and organizes events, runs meetings and events 

when president is absent. Works closely with the President and other 

members to plan and coordinate meetings and other activities of the group. 

In particular the Vice President is responsible for organizing the Tri-Beta 

formal for the academic year.

SECRETARY

-Take attendance at EVERY meeting

-Keep attendance at activities: social, service, lectures

-Check records for initiation

-Be present on Welcome Day

-Send out meeting minutes

-Assist in recruiting students

-Maintain Alumni records

-Update e-mail account

-Attend and participate in initiation

TREASURER

-Collect dues

-Get and rive receipts for money transferred from BBB account

-Complete IRS forms from nationals

-Keep good records of BBB account

-Be present on welcome day

-Assist in recruiting students

-Reregister chapter at the end of the year

-Attend and participate in initiation

Public Relations officer:

-Design flyers for each meeting

-send to Dr. Tanda to make copies and pick up at his office or make copies 

yourself

-Hang flyers on major lecture halls early in the morning on the day of the 

meetings

-Attend all meetings and officer meetings

-Help plan and organize events

-Contact 170/171 professors about handing out informational flyers to new 

students

-Fill-in for other officers when they can't make it

Kendall Andino

TriBeta President

