


 Spelman College

Director of Housing and Residence Life
Spelman College has a national reputation for promoting academic excellence and a rich history of producing Black women leaders.  We invite you to join us by utilizing your talents and qualifications as our Director of Housing & Residence Life.

Spelman College seeks an experienced Residence Life professional with a proven track record in housing and/or residence life.  This is an exciting opportunity to build and create new paradigms in living and learning communities. The successful candidate will have demonstrated knowledge, experience and abilities in the following areas: building management, supervision of professional staff, educational programming, student development, policy formation, academically related program development, strategic and operational planning, crisis management, diversity issues, student conduct, motivation training, staff selection, budget management, online housing applications and database student information systems. The successful candidate will also have excellent written and oral skills and an ability to effectively manage conflict and address student and parent concerns. 

Must have advanced computer software skills using the Microsoft Office suite including, Word, Excel and PowerPoint; ability to create and manipulate such things as general correspondence, flyers, reports, spreadsheets and presentations. Prepare monthly, semester, and annual reports Banner and Lotus Notes experience is a plus. 

This position reports to the Vice President for Student Affairs with direct operations, supervisory and defined resident life experience comparable to serving in residence hall and or related college setting. This position is responsible for facility management of eleven (11) resident facilities and serves as Chief Judiciary Officer for Housing violations. 

Work with Enrollment Management Team to ensure adequate housing for first year and upper class students for room selection and on campus housing placement. Work closely with Counseling, Facilities Management and Services, and Public Safety to ensure clean and safe residence halls.

REQUIREMENTS 
Our ideal candidate profile will include:


A Bachelor’s degree and six years of progressive job related experience, preferably in higher education, are required. 

Master’s degree in a field closely related to the area of assigned responsibility plus a minimum of seven years of progressively responsible experience in housing and residence life and a responsible administrative experience in residence halls or related college settings are preferred. Equivalent combination of education and experience will be considered.

The position of Director of Housing requires demonstrated knowledge, experience and abilities in the following areas: building management, supervision of professional staff, educational programming, student development, policy formation, academically related program development, strategic and operational planning, crisis management, diversity issues, student conduct, motivation training, staff selection, budget management, online housing applications, and database student information systems. The incumbent must also have excellent written and oral skills and an ability to effectively manage conflict and address student and parent concerns. 

APPLICATION PROCESS 
Qualified individuals are encouraged to visit our website and apply via our online application: www.spelman.edu.   We offer a competitive compensation and benefits package and a campus environment filled with unique opportunities and experiences. 



DEADLINE FOR ACCEPTING RESUMES

May 30, 2010 

SPELMAN COLLEGE IS AN EQUAL OPPORTUNITY EMPLOYER

NO PHONE CALLS PLEASE
