Coordinator of Housing and Community Development 

Franklin College, Office of Student Life

Mission:

The Coordinator of Housing and Community Development plays an integral role in the Office of Student Life at Franklin College. In accordance with the mission of Franklin College, the Coordinator of Housing and Community Development aims to develop and maintain the student residences as environments which foster healthy student learning, growth, and understanding.
Vision:
The Coordinator of Housing and Community Development will develop meaningful community in the Franklin College residences through intentional housing management which will enable students to experience shared living with others from diverse backgrounds. Finally, the CHCD will enrich the campus by overseeing the Falcon’s Nest and the Athletic Center, valuable resources in the development of student community at Franklin College.
Requirements: The position of Coordinator of Housing and Community Development requires strong interpersonal and administrative skills, as well as sensitivity to student, parent, and campus life issues. A master's degree in higher education/student affairs or related field is preferred along with an ability to effectively translate a philosophy of student development into practice. The ideal candidate will have a background in residence life/ housing and community development, and will be able to demonstrate increasing levels of responsibility during the time of her/his employment. This is a 12 month live-in position which will require participation on the on call duty rotation. International experience, the ability to speak Italian (French or German abilities also a plus). Please note that due to strict Swiss work permit laws, priority will be given to applicants who do not intend to move with spouses, partners or children.  
Benefits: The CHCD will be provided with a college apartment and are credited an additional CHF2,000 for on-campus meals; the College pays 50% of the total contributions towards Swiss social security equivalent and unemployment insurance. The College also pays 60% of the total contribution for Pension Fund (which also covers long-term disability). Accident and salary insurance are provided free of charge to all employees of the College. The College does not pay for mandatory Swiss health insurance coverage, which is paid directly by the employee.  
The CHCD facilitates community development from start to finish. This experience begins with housing and the placement of students and follows through by holding students accountable for their actions within the Franklin community, while creating and implementing programs in the Falcon’s Nest and Athletic Center. 

The Coordinator of Housing and Community Development manages all aspects of a student residential community, including room assignments, marketing, summer housing, external group housing (mostly summer), and the room change process. Additionally, the Coordinator develops and implements policies and procedures for The Office of Student Life including assessment protocols; ensures that approved safety and security procedures are followed in the residence hall(s) at all times and updates procedures as appropriate; manages the on campus parking policy for students;  and provides on-call consultation and/or response for emergency situations. The Coordinator of Housing and Community Development maintains student housing records and administrative files on the institution's student information system (PowerCampus) while ensuring confidentiality. 

The Coordinator will also manage the Pat Tone Athletic Center. S/he will work with students to create new athletic initiatives from different clubs to intramurals for Franklin students. S/he will also supervise a student staff of Athletic Center Managers. The Coordinator will also oversee the Falcon’s Nest, Franklin College’s student common space, reservations and student monitors.  
Responsibilities:
·  Facilitate housing assignments and room change processes

·  New student assignments

·  Summer housing for students and external groups

· Coordinate returning housing selection process
· Facilitate appropriate communication with parent and community contacts
· Flexibility to work evenings, weekends and at non-traditional times, serve in rotating on-call.
· Oversee the assurance that safe, clean and well-maintained housing services are provided to students. Determine student satisfaction levels with student housing accommodations, amenities, etc.
· Will manage residence key system
· Enforce on campus parking policies
· Conduct departmental and initiative-based assessment
· Facilitate appropriate Student Life Handbook updates and revisions
· Facilitate appropriate www.fc.edu maintenance and revisions (Concerning housing)
· Supervise student monitors in Pat Tone Athletic Center

· Facilitate campus intramural competition schedule

· Maintain gym and fitness equipment inventory

· Schedule and supervise fitness class initiatives
· Manage Falcon’s Nest reservations and supervise the students who work their as monitors    
· Other tasks and responsibilities as assigned
This position is open until filled.  Anticipated start date August 1-September 1, 2010. Please send resume, cover letter and contact information for three references to Laura Thompson, Assistant Dean of Student Development at lthompson@fc.edu  
