[image: image1.png]


Office of Fraternity and Sorority Affairs
227-229 Warren Square

Bethlehem, PA 18015

610-758-6598
Office of Fraternity & Sorority Affairs Graduate Internship
Job Description:
· Participate in the Greek Community’s Next Steps Initiative committee meetings and research, focusing on the six key areas of: Continuity/Occupancy; Accreditation; Alcohol; Hazing/New Member Education; Diversity/Inclusion; Communication

· Assist with curriculum and resource development, student training, and marketing/promotion for the Greek Peer Values Educator program
· Propose activities and programming for the 2010 National Hazing Prevention Week 
· Assist with compilation and assessment of the 2009/2010 chapter Accreditation results; develop training opportunities for chapters to understand the revised 2010/2011 Accreditation process
· Participate in fraternity/sorority house closing procedures and meet with the Office of Residential Services to gain an understanding of fraternity/sorority house operations
· Assist the Interfraternity, Panhellenic, and Multicultural Greek councils’ officers in planning their fall retreats
· Work in conjunction with the Lehigh University Alumni Association to plan the fall 2010 Greek Alumni Council meeting

· Assist in planning the 2010 Greek Leadership Convention

· Assist in planning the Greek Emerging Leaders (GEM) retreat and curriculum
· Assist in preparations for the 2011 Novak Institute on Hazing Prevention to be held at Lehigh in June 2011
· Attend weekly Office of Fraternity & Sorority Affairs staff meetings
· Other duties as assigned, pending intern’s interest areas and past experience
Additional Opportunities:

The intern will have the opportunity to meet with the various offices and staff members in the Dean of Students division, as well as participate in Dean of Students staff meetings. Additionally, there are three other colleges and universities with fraternities and sororities within a 15 minute radius of Lehigh. The intern would have the opportunity to visit these campuses and gain perspective on how their Greek communities operate and compare/contrast the Lehigh community.
Remuneration:

On-campus housing with private bath and kitchen and a parking pass will be provided for the duration of the internship. Please note: This position currently does not have a stipend.
Employment Dates:


Flexible (earliest start date: 5/19/10; latest end date: 8/13/10) 
Contact:

Michelle Marchand Rebholz, Greek Life Coordinator, (610) 758-4157, mim408@lehigh.edu 

About the Office of Fraternity & Sorority Affairs (OFSA)
The Office of Fraternity & Sorority Affairs at Lehigh University currently recognizes 21 fraternities and 9 sororities, including NIC, NPC, NPHC, and NALFO organizations. Of the 30 fraternities and sororities, Lehigh University owns and operates 25 chapter house facilities. The OFSA falls under the Dean of Students division and is one of three offices encompassing Campus Living; the other two offices being student conduct and residence life. The OFSA is comprised of a Director, four Greek Life Coordinators, and an Administrative Coordinator. Additionally, there is a Greek Life Leadership Coordinator based out of the Office of Student Leadership Development.

Website: www.lehigh.edu/~indost/greeks/ 
Blog: lehighgreeks.blogspot.com
Twitter: LehighGreeks

