REMINGTON PRODUCTS COMPANY
STATEMENT OF POSITION RESPONSIBILITY

POSITION TITLE:  Sales/Account Management Intern




DIVSION/LOCATION: Pickerington, Ohio




REPORTS TO:  Director of Sales



BASIC FUNCTION
This individual must be interested in a career consisting of roles pertaining to an account management and sales planning, including outbound sales, data manipulation, sales support, inventory level planning and merchandising communication. This intern assists the brand as needed for a variety of tasks and will work roughly 20 hours/week as needed.  This is an opportunity to gain hands-on experience with a diverse workload in a fast-paced corporate environment.

DUTIES AND RESPONSIBILITIES
1. Works on a variety of sales support tasks including managing product samples, sending materials to customers and remote sales teams, managing data manipulation for account managers, working in different portals to organize information, building sales presentations, making sales calls to customers, and packing for tradeshows. 

2. Merchandising communication – this marketing intern will assist the Director of Sales in managing the merchandising efforts for a variety of customer projects. Responsibilities could include:

· Coordinating merchandiser visits to stores

· Communicating with third party vendors on upcoming projects

· Download content and create organization of information
3. Managing the customer feedback documenting customer interactions through product reviews and social discussions and bringing back learnings to the team. 
4. Ability to analyze and understand data trends and identify opportunities
5. Performs other administrative duties as assigned. 

SKILLS
1.
Must be working to obtain an undergraduate level degree in business, marketing, advertising, journalism or related field.
2.
Prior merchandising/marketing or relevant experience a plus.

3.
Proficiency in Microsoft PowerPoint, Word and Excel. 

4. 
Excellent organizational, interpersonal and oral/written communication skills.
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LEADERSHIP ATTRIBUTES
· Ability to achieve set goals.
· Strong communication skills required
· Ability to multi-task.
· Ability to work independently
· Self-motivated and results oriented

· Business Acumen
· Strong problem-solving skills
