Constitution of Instructional Technology Scholars Association (DRAFT)

It will be the charge of the Officers elected in the 2010-11 school year to revise and 
polish these preliminary Constitution and Bylaws.
Article I: Name

Section 1:
The officially recognized students’ organization of the Instructional Technology and 

Computer and Education Technology programs of the Ohio University shall be called 

the Instructional Technology Scholars Association (ITSA). Herein, “association” shall 

refer to the Instructional Technology Scholars Association. 

Article II: Purpose

Section 1:
The endeavors of the Association shall include the following:

i. To provide professional, social, and educational activities for the students and to serve their other needs;

ii. To provide open lines of communication among faculty, administration, and students;

       iii. To provide the means by which students' views may be heard and acted upon;

       iv. To maintain a flow of information among student associations within the 

programs.

Article III: Affiliations

Section 1:
This organization is affiliated with both the Instructional Technology and Computer and 

Education Technology programs in the Department of Educational Studies in the 


Gladys W. & David H. Patton College of Education and Human Services at Ohio 


University. Herein, “program” shall refer to the academic program, inclusive of.

Article IV: Membership and Dues

Section 1:
While membership opportunities are extended to program faculty, alumni, and other 

individuals of non-student status, the majority of the membership of this organization 

shall consist of enrolled Ohio University students.

Section 2:
Full membership and participation is extended without regard to race, national origin, color, religion, gender, age, veteran status, sexual orientation, and/or ability status.

Section 3:
Dues and membership will be determined as follows:

i. All due-paying graduate students enrolled in the Instructional Technology program or the Computer and Education Technology program, all shall be voting members of ITSA with two (2) votes per member. 

ii. All due-paying undergraduates enrolled in the Undergraduate Major and Minor in any Ohio University, all faculty and staff at Ohio University and all alumni of either the Instructional Technology or Computer and Education Technology programs may be voting members of ITSA with one (1) vote per member. 

iii. Students, faculty, staff of any University and interested parties outside the 
University that have a vested or professional interest in the fields over which the  ITSA has a purview may also be members by paying dues.

iv. Members having paid dues and wishing to vote at meetings must be present, with the exception of officer voting, which may at times be balloted online.  

v. Those wishing full membership shall also comply to all Ohio University Student Organization requirements set forth by the Office of Student Affairs.

vi. Dues are set at $5 annually and are required to be paid in full to the Treasurer within six weeks of the beginning of fall term in a given academic year.

vii. Membership is revoked six (6) weeks after the due date of membership dues if left unpaid.

Article V: Officers

Section 1:
The officers of the Association shall be the following:

i. President



Duties: Presides and sets agendas for all meetings of the organization; Schedules any practices, classes and other activities for the organization; Obtains appropriate facilities for organization activities; Prepares and files charter forms to University on behalf of organization; Is present at most (if not all) organization events; Maintains frequent contact with organization advisor; Attends any required or recommended student organization meetings; Coordinates organization elections; Represents organization at official functions; Serves as a role model and representative to the group and how membership should behave and be involved in the group

ii. Vice-President

   Duties: Assumes the duties of the President in his or her absence; Serves as an ex‐officio member of standing committees; Directs Constitutional updating and revisions; Facilitates election of officers; Recruits new members; Serves as Parliamentarian; Organizes an end‐of‐year celebration; Represents organization at official functions; Remains fair and impartial during organizational decision making processes; Performs other duties as directed by the President

iii. Secretary

   Duties: Keeps a record of all members of the organization; Keeps a record of 
all activities of the organization; Prepares an agenda with the President for all 
meetings; Notifies all members of meetings; Prepares organization's calendar of 
events; Keeps the organization informed of both organizational and university 
business; Keeps and distributes minutes of each meeting of the organization; 
Creates and distributes agendas for each meeting of the organization; Maintains 
attendance at all meetings; Serve as the organization’s recognition and 

appreciation coordinator; Maintains organizational records, storage, and office; 
Prepares and files any report required; Handles all official correspondence of 
the organization; Collects organization mail from the adviser or wherever mail is 
received; Represents organization at official functions; Remains fair and 

impartial during organization decision making process; Performs other duties as 
directed by the President

      iv. Treasurer

    Duties: Keeps all financial records of the organization; Pays organization bills; 
Collects organization dues; Prepares and submits financial reports to the 

members; Prepares an annual budget; Prepares all budget requests for funds; Is 
familiar with accounting procedures and policies; Advises members on financial 
matters (i.e. vendors, ticket selling procedures); Coordinates fund raising drives; 
Represents organization at official functions; Remains fair and impartial during 
organization decision making processes

       v. Program Development Chair

    Duties: Provides leadership to the Program Development Committee; 

Provides other officers with committee-developed goals for the program; 

Generates ideas for program-related ideas; Produces suggests for guest 

speakers, activities, etc.; Serves as conduit between non-officer program 

members and officers; Ensures all information pertaining to goals, speakers, 
events, etc., is received by the other officers in a timely fashion; Brings opinions 
and concerns of non-officer program members to the faculty (with assistance of 
other officers, especially President); Oversees committee construction (to be 
determined as chosen either by election or volunteer process) 

Section 2:
All candidates for office must be Doctoral students in the Instructional Technology 

program. All candidates shall have the intention of remaining in the Program for the 

proposed term of office at the time of election. Part-time students interested in running 

for an office must be located on the Athens campus to run, otherwise they must petition 

to do so.

Section 3:
Term of office shall be one calendar year beginning on the first date of Fall term. 


Elected officers will assume their positions beginning immediately following the first 

ITSA meeting of the school year.

Section 4:
In the event that the President is unable to serve his or her full term, the Vice-President 

shall succeed to that office and appoint a new Vice-President who shall serve the 


remainder of the term.



In the event that the Vice-President is unable to serve his or her full term, the President 

shall appoint a new Vice-President who shall serve the remainder of the term.



In the event that the Treasurer, Secretary, or Program Development Chair is unable to 

serve the full term of office, a new officer shall be appointed by consensus of the 


remaining officers until such time as new officers are installed. Vacant offices shall be 

filled within a period of six weeks from the time the offices fall vacant.

Article VI: Advisor

Section 1:
The association advisor will be a faculty member in the Instructional Technology program. In the event that a faculty member within the program cannot assume this role, the association advisor must be a member of the faculty, administration, or staff of Ohio University.  

Section 2:
The duties and responsibilities of the advisor shall be attending meetings and events, 

providing information on policies and procedures, co‐signing all financial transactions, 

and providing guidance and ideas. 

Section 3:
In the event that the association advisor is unable to serve his or her full term, the Instructional 

Technology program coordinator shall succeed shall serve the remainder of the term.
Article VII: Meetings

Section 1:
The association will hold at least one general meeting during each scholastic term. 


Anyone, including students, faculty, and guests, may attend ITSA functions, unless 

otherwise announced.

Section 2: 
Special meetings shall be called by the President when necessary. Any open meeting 

shall be announced at least 48 hours in advance, with notices posted on the listserves as 

well as on ITSA's various online sounding boards (Facebook, Twitter, etc.). All meeting 

cancellations shall be posted in advance in the same manner.



Any ITSA officer may call a closed executive meeting.



Special meetings may also be called by petition of one-third of the graduate students of 

the Instructional Technology and Computer and Education Technology programs. Such 

petitions shall be made to the President of the Association.

Article VIII: Amendments

Section 1:
Amendment to the constitution shall be made by a three-fourths vote of the members 

present at any one meeting, provided a quorum is reached. Quorum is defined as not 

less than six members present.

Section 2:
Members shall be provided advance notice of amendments through e-mail notification 

via the list-serve as well as posting on all association websites and online forums. 

Date Ratified: January, 27, 2011

By-Laws of Instructional Technology Scholars Association 

(DRAFT)


It will be the charge of the Officers elected in the 2010-11 school year to revise and 
polish these preliminary Constitution and Bylaws.
Article I: Membership

Section 1:
Students, faculty, staff of any University and interested parties outside the University 

that have a vested or professional interest in the fields over which the ITSA has a 


purview may be members by paying dues.

Section 2:
Dues are set at $5 annually and are required to be paid in full to the Treasurer within 

six weeks of the beginning of fall term in a given academic year.

Section 3:
Those wishing full membership shall also comply to all Ohio University Student 


Organization requirements set forth by the Office of Student Affairs.

Section 4:
Membership is revoked six (6) weeks after the due date of membership dues if left 

unpaid.

Article II: Selection of Officers

Section 1
Election of ITSA officers shall be by a general and secret ballot vote of the members 

via online survey to be completed no less than three days after the first meeting of the 

academic year.



There shall be one candidate elected for each office. Winners of the election shall be 

determined by a majority vote when two people are running for an office. If more than 

two people are running for an office, the winner shall be determined by a plurality of 

votes. In the case of a tie, a run-off election will be held and the winner chosen by a 

majority vote.

Section 2:
In the event that an officer is found to be delinquent in his or her duties, the officer may 

be asked to relinquish the position by one or more members of the executive board, 

including the faculty advisor. An officer may be removed via a two-thirds majority vote 

of the executive board.  

Article III: Selection of Advisor

Section 1
The selection of the advisor shall be done by the Instructional Technology program 

faculty. In the event that a faculty member within the program is unable to fill the 


position, the executive board may appoint an advisor with a two-thirds majority vote. 

Section 2:
An advisor may be removed from his or her position with a two-thirds majority vote by 

the executive board.

Article IV: Committees

Section 1:
The Program Development Committee sets goals, generates ideas and generally 


brainstorms ways to improve the program, academically, socially and professionally. 

The program development chair is an elected position; all election, expectation, and 

termination guidelines apply to this position as outlined in Article V of the Constitution. 

Members of the program development committee will be accepted on a volunteer basis. 

Article V: Rules of Order

Section 1:
This organization shall be governed by… (Specify source of parliamentary 

procedure for your organization.  Most groups use “Robert’s Rules of Order” in cases when it is applicable and consistent with the organization’s constitution and by-laws.)   

Article VI: Amendment

Section 1:
Amendment to these by-laws shall be made by a two-thirds vote of the members 


present at any one meeting, provided a quorum is reached. Quorum is defined 


as not less than six members present.

Date Ratified: January, 27, 2011
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Instructional Technology Scholars Association Elected Officials

Follows is a list of elected officials as per the votes cast on February 7, 2011 due to the mid-year reorganization of the ITSA. These officers will remain in office until the next full-year election is held at the start of the fall term of the 2011-12 school year.

President - 
Vice President - 
Secretary - 
Treasurer - 
Program Development Chair - 


