Position Description – Title III Instructional Development Specialist
Department Name:



Ohio State ATI Academic Affairs

Department Number:


08890

Title Group:




Unclassified

Jobcode/Classification:


5118 Instructional Development Specialist

Working Title:



Instructional Development Specialist (Title III)

Salary Admin Plan/Range:


BCP/A3

FLSA Status:




Exempt

FTE:





1 FTE (100% - 12 Month)

Target/Hiring Range:


$45,000 to $55,000 per year

Supervisors Title:



Project Director of Title III
Supervisory Responsibilities:
None
· Detailed Job Description: The Instructional Development Specialist for Title III, a program initiative funded by a U.S. Department of Education Title III grant, will work as part of a team responsible for strengthening the academic environment by infusing the teaching/learning process with instructional technology. Specifically, the Instructional Development Specialist will support faculty in the development and implementation of instructional applications and training materials, using new, emerging and/or existing technologies to meet the specific needs of teaching and learning activities.  
· Specific Duties & Percent of Effort: 

55% Faculty Development
· Consult, advise and assist university faculty on instructional technology development and use;

· Provide leadership in the design, development, and delivery of training workshops and materials on the use of instructional and course management systems, including developing and delivering training workshops associated with technology-enhanced learning and instruction;
· Provide ongoing faculty support for the use and implementation of the course management system;
· Design, develop, assess and present training materials; 
· Design, develop, and assess technology-based instruction; 
· Provide design support for funded projects;

· Consult and advise faculty on the selection of appropriate technology-based media for achieving specific goals;

· Collaborate closely with faculty in using instructional technology in providing academic assistance to students.

25% Technology Infrastructure
· Work as part of a team to develop, implement and evaluate funded projects, specifically creating and sustaining a technologically advanced student-centered learning culture;

· Focus on meeting the specific needs of teaching and learning activities in various campus venues through the use of new and existing instructional technologies;

· Provide conceptual and technical project expertise;

· Provide information for maintaining the Title III Project web page and technology resource web links, such as Carmen.

10% Assessment and Evaluation
· Confer regarding faculty needs assessments related to technology;

· Provide information for monitoring progress toward meeting grant-funded goals and objectives;

· Provide data for conducting project evaluation including compiling and analyzing program data, grant goal and objective documentation, and preparing required reports to the U.S. Department of Education;

· Provide information for articles, newsletters, special reports and educational materials for distribution, publication and/or presentation; and
· Collaborate with director on the technological aspects of new grant proposal development.
5% Working Partnership/Collaboration
· Work collaboratively in identifying and implementing project activities and initiatives within the current campus educational environment.

5% Perform other duties as assigned
Specific Knowledge, Skills, Qualifications and Experiences:
Required:
· Master’s degree in instructional technology, curriculum development or related field, or equivalent education and experience required;

· Experience consulting in areas related to the use of technology in teaching and learning, specifically in a higher educational environment;

· Experience working on team-based projects;

· University level teaching experience;

· Experience in designing and implementing curricula, instructional materials, and technical infrastructure in support of instruction and application in a university context;

· Ability to integrate and manage complex projects;

· Ability to consult across University departments in areas related to the effective use of technology in teaching and learning;

· Working knowledge of a variety of systems/applications/platforms, including: Course Management Systems Software  and Microsoft Office in a Windows environment; Knowledge of instructional uses of computer technologies; and
· Exceptional interpersonal, verbal and written communication skills.
Desired:

· Working  knowledge of Desire-2-Learn, HTML, Dreamweaver, Vox Proxy, Microsoft Front Page, streaming media technologies, Windows Operating System and Server Environment, and wireless management, and other appropriate software/hardware; and
· Experience integrating streaming video into coursework;

· Knowledge of federal grants.
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