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Notice of Job Opportunity 

Date Opened:
April 19, 2016


Date Closed:
UNTIL FILLED
Position:  
Assistant Transportation Planner
Agency:
Planning & Development
Minimum Qualifications:

Associate’s or Bachelor’s Degree in planning or related field, or a Bachelor’s Degree in a non-planning field along with experience; or equivalent combination of education and experience.  
Additional Qualifications (Agency/Dept. Qualifications):

Knowledgeable in ESRI GIS. Proficiency in Microsoft Office and other related software. Ability to use Adobe Creative Suite. Ability to use basic hand tools. While performing the duties of this job, the employee must frequently lift and/or move up to 65 pounds of traffic counting equipment.  Ability to work independently. Comfortable with public. Valid Ohio driver’s license.

Hours:
Monday – Friday (8:00 a.m. – 4:30 p.m.), 40 hours per week
Salary:
$15.38 - $19.56 per hour, depending on qualifications
Duties:
· Demonstrates regular and predictable attendance.

· Promotes and maintains positive and effective working relationships and promotes good public relationships as a representative of Licking County Government.

· Understanding of planning principals

· Assist with routine and regular project management responsibilities and conducts professional planning work; manages routine portions of projects and programs with minimum supervision. 

· Assists in developing and maintaining LCATS data; works on transportation projects; assists in developing data and applications for planning and transportation partners. 

· Utilizes various software and application tools for transportation plans and studies focusing on safety, security, short-range planning, long-range planning, environmental, and land use/transportation interface. 

· Collects and assists in analyzing data, preparing reports and graphic displays for transportation related topics. Assists in performing analysis and reviews of data for the region. 

· Assists with the review of development projects, research, written documents, provide customer service, site inspections & data gathering.

· Address routine planning functions across disciplines and modes under direction of senior staff. 

· Aids in long-range transportation plan development. 

· Assists to implement unified planning work programs.

· Assists with federal, state, and local public officials’ staff, entities, and consultants in conducting local and regional transportation studies.

· Assists with written and oral presentations to public officials, department heads, constituents, and general public on transportation related topics. 

· Meets all job safety requirements and all applicable OSHA safety standards that pertain to the essential functions of the position and all agency safety procedures.
· Assists in the inspection, placement, installation, and management of LCATS signage projects.
· Collects traffic count data for use in Travel Demand Forecasting Model, corridor studies, and other projects.

Application Procedures:  Submit completed application, resume and cover letter to the Licking County Human Resources Department, 20 South Second Street, 3rd Floor, Newark, Ohio 43055.  Applications can be obtained in person in the Human Resources Department between 8:00 a.m. and 4:30 p.m. daily or printed from the web site at www.lcounty.com.

Successful candidates will be subject to Licking County’s pre-employment drug screen

Licking County is an Equal Opportunity Employer.
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