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Notice of Job Opportunity

Date Opened:
August 27, 2013


Date Closed:
UNTIL FILLED
Position:  

Land Use Planner


Agency:   
Planning & Development
Minimum Qualifications:

Bachelor’s degree from a four-year college or university; and one (1) to five (5) years’ related experience and / or training; or equivalent combination of education and experience.  

Additional Qualifications (Agency/Dept. Qualifications):

Proficiency in Microsoft Word, Excel, Power Point and other related Microsoft Office software.   Proficient knowledge and skills in ESRI ArcGIS (preferred).   Experience with Adobe Acrobat Professional, Photoshop, Illustrator and Indesign preferred.  Knowledge and use of GIS Data Standards.  Ability to work independently and in a team environment.  Ability to be covered under the county fleet vehicle liability insurance policy. Valid Ohio driver’s license.  AICP preferred.
Hours:
Full Time Monday – Friday (8:00 a.m. – 5:00 p.m.), occasional night & weekend meetings / events
Salary:
$36,000 - $52,000 
Duties:   
· Demonstrates regular and predictable attendance.

· Promotes and maintains positive and effective working relationships and promotes good public relationships as a representative of Licking County Government.

· Will represent themselves, the department, and the county in a professional manner at all times.

· Maintains complete, accurate, and well organized records at all times.

· Operates as a team and as such may require a team effort to complete tasks in a timely manner.  This may require staff to assist in duties that are otherwise not considered a part of that individual’s duties in order to ensure this office functions properly and work is completed on time.  (Examples may include covering for other staff when they are out of the office, completing large mailings, assisting customers at the counter if other staff is otherwise detained, etc.)

· Assembles, collates, collects, and processes data into reports concerning population, resources, economy, transportation, health, utilities, pollution, and other subjects; analyzes relevant data for use in evaluation and presentation of planning problems; prepares land use plans, (preliminary) maps, comprehensive plans, functional maps, data tables, and transportation planning material; coordinates collection of demographics material.

· Evaluates and prepares staff recommendations on zoning resolutions and zoning map amendment applications; prepares staff recommendations on annexations; assists in the evaluation of subdivision applications and lot splits.  Provides reports and presentations to the Licking County Planning Commission Board and Licking County Board of Commissioners.

· Assists townships with rewrites and amendments to their township zoning resolutions.  Provides guidance and recommendations to townships in interpreting and enforcing their zoning resolution and assistance with resolving township-zoning issues. 

· Participates in planning projects for local jurisdictions; provides planning-related research as required; performs technical and statistical analyses using computers.

· Participates in public and private meetings concerning planning, presents proposals to the community, and provides explanations of issues involved.
· Enforces and upholds the purposes and intent of the Licking County Subdivision Regulations.
· Conducts on-site inspections of planning projects to ensure that the contractors, officials and developers are in compliance with project plans (e.g. materials, construction methods, rules, regulations, etc.); notes and reports any violations of project for further actions. 
· Addresses general inquiries, map-making request, data collection, records requests, etc. 
· May perform comprehensive, in-depth project management responsibilities and conduct professional planning work; manages projects and programs with minimum supervision.

· May represent the LCPC or LCATS in public settings. 

· May work largely in the formulation of comprehensive and functional plans/studies and in the preparation of long-range capital improvement programs, and coordination of other countywide plan work.
· Meets all job safety requirements and all applicable OSHA safety standards that pertain to the essential functions of the position and all agency safety procedures.

· Remains informed of current developments and procedures pertinent to duties; may be required to attend seminars/training.

Application Procedures:  Submit completed application, resume and cover letter to the Licking County Human Resources Department, 20 South Second Street, 3rd Floor, Newark, Ohio 43055.  Applications can be obtained in person in the Human Resources Department between 8:00 a.m. and 5:00 p.m. daily or printed from the web site at www.lcounty.com.  Successful candidates will be subject to Licking County’s pre-employment drug screen.  Licking County is an Equal Opportunity Employer.
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