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Approval: 
___________________________

Approval Date: ____________________

Human Resources Manager

        


Job Title: 
Process Engineer



Business Unit:
Automotive
Level:

 6-9





FLSA:


Salary / Exempt 
Reports To:     Engineering Manager
Job Summary:  

Exercises function authority for current process design, controls and tooling activities.  Performs special project tasks and analysis.  All employees will abide by and live up to the Freudenberg Guiding Principles.

Essential Duties and Responsibilities include the following.  Other duties may be assigned that pertain to the classification.  Demonstrated job duties and knowledge listed are sum for the job classification.  Knowledge of all duties is to be cross functional but specific duties are assigned within available personnel.
1.  Tooling
· Design and build new tools or replacement tools
· Redesign damaged or broken tools

· Collaborate on quoting process description, tooling needs, cost of tools, and tooling lead times

2.  Materials
· Material selection and recommendations
· Responsible for material use variance

· Minimize the production of scrap

3.  Process Management
· Work on cell team, setup and quality engineers on safety, productivity and scrap
· Improve process / product quality

· Process troubleshooting

· Control plans, FMEA’s, Process Flow diagrams

· Monitor and maintain the traveler system

· Monitor and implement procedures and work instructions

· Design, refine and improve plant equipment / processes

· Traveler and print control, including:  setup, updating, changing documented control systems and changes
4.  Quality
· Do corrective actions on customer complaints
· Improving process / product quality

· Customer processing support, including problem resolution and process control

5.  Health and Safety
· Maintain proper housekeeping and safety standards

· Proper use of Personal Protective Equipment (PPE)

· Proper use of safety devices, such as lock-out, as required

· Safe operation of all machinery, tools and equipment  

· Attend and participate in safety training as required

6. Growtth

·   Participate in Growtth activities

Qualifications:

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  The requirements listed below are representative of the knowledge, skill, and/or ability required.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

Education and/or Experience:

Bachelors’ degree in Mechanical engineering or related field required.  One to three years manufacturing experience required.  CAD background and compression or injection molding experience preferred.
Language Skills:

Ability to read and interpret documents.  Demonstrated ability to communicate orally or in written form effectively with co-workers, management and large groups.  Ability to objectively coach employees and management through complex, difficult, and emotional issues.
Mathematical Skills:

Ability to add, subtract, multiply, and divide in all units of measure, including whole numbers, common fractions, and decimals.  Ability to compute rate, ratio and percent.

Reasoning Ability:

With minimal supervision, demonstrate the ability to solve complex problems, interpret, resolve problems.  Ability to prioritize and make decisions quickly.  Ability to make recommendation to effectively resolve problems or issues, by using judgment that is consistent with standards, practices, policies, procedures, regulation or government law.  Ability to research and analyze various different type of data information.
Certificates, Licenses, Registrations:

Physical Demands:

The physical demands described in the addendum to the job description are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
Work Environment:

The work environment characteristics described in the addendum to the job description are representative of those an employee encounters while performing the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

PHYSICAL DEMANDS AND ENVIORNMENTAL CONDITIONS

ADDENDUM TO JOB DESCRIPTION
For purpose of measuring amount of time required for physical ability refer to chart below

Occasionally = under 1/3 of time        Frequently = 1/3 to 2/3 of time       Regularly = over 2/3 of time
Select the specific physical requirements for the above job:  (Place an X in a box in each category)
	Stand                                                                              

While performing the duties of this job, the employee is
	Walk

While performing the duties of this job, the employee is



	
	
	Not required
	X
	Frequently required
	
	
	Not required
	X
	Frequently required

	
	
	Occasionally required
	
	Regularly required
	
	
	Occasionally required
	
	Regularly required

	Sit

While performing the duties of this job, the employee is
	Use hands to finger, handle or feel (manual dexterity)

While performing the duties of this job, the employee is

	
	
	Not required
	X
	Frequently required
	
	
	Not required
	X
	Frequently required

	
	
	Occasionally required
	
	Regularly required
	
	
	Occasionally required
	
	Regularly required

	Reach with hands and arms 

While performing the duties of this job, the employee is
	Climb or balance

While performing the duties of this job, the employee is

	
	
	Not required
	X
	Frequently required
	
	
	Not required
	
	Frequently required

	
	
	Occasionally required
	
	Regularly required
	
	X
	Occasionally required
	
	Regularly required

	Stoop, kneel, crouch or crawl

While performing the duties of this job, the employee is
	Talk or hear

While performing the duties of this job, the employee is

	
	
	Not required
	
	Frequently required
	
	
	Not required
	
	Frequently required

	
	X
	Occasionally required
	
	Regularly required
	
	
	Occasionally required
	X
	Regularly required

	Select the specific vision requirements of this job

(Select as many as needed)
	Level of noise typical for the work environment of this job  

(Check the appropriate level below)

	
	X
	Close vision – ability to see clearly 20 inches or less
	

	
	
	
	
	
	Very Quiet (examples: forest trail, isolation booth for hearing)

	
	X
	Distance vision – ability to see clearly 20 inches or more
	
	
	

	
	
	
	
	
	Quiet (examples: library, private office, beach patrol)

	
	X
	Color vision – ability to identify and distinguish colors
	
	
	

	
	
	
	
	X
	Moderate -  less than 85 decibels (examples: business office with computers and printers, light traffic, riding in truck, receptionist area)

	
	
	Peripheral vision – ability to observe an area that can be se seen up and down or to the left and right while eyes remain fixed on a given point, i.e. monitors, control panels, driving in various traffic conditions, operating heavy equipment
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	Loud -   85 or more decibels (examples: heavy trucks, large earth moving equipment, road work, bus operations)  

Duration:  _________ hours/day



	
	
	
	
	
	

	
	X
	Ability to adjust focus – ability to adjust the eye to bring an object into sharp focus, i.e. shifts gaze from viewing a computer monitor at a distance of several feet to forms that are closer to compare data at close vision
	
	
	Very Loud -  100 or more decibels (examples: jack hammer, chain saw, lawn equipment, rifle range, helicopter)

Duration:  _________ hours/day



	
	
	
	
	
	

	
	
	Commercial Driver’s License per DOT Standards
	
	
	 

	
	
	
	
	
	


Lifts Weight or Exerts Force (check frequency and number of pounds)

The employee 

	
	
	Does not lift weight or exert force

	
	

	
	
	Must occasionally lift and/or move up to
	
	10 pounds
	X
	25 pounds
	
	50 pounds
	
	more than 50 pounds

	
	
	
	
	
	
	
	
	
	
	

	
	
	must frequently lift and/or move up to
	
	10 pounds
	X
	25 pounds
	
	50 pounds
	
	more than 50 pounds

	
	
	
	
	
	
	
	
	
	
	

	
	
	must regularly lift and/or move up to
	X
	10 pounds
	
	25 pounds
	
	50 pounds
	
	more than 50 pounds


If more than 50 pounds explain specified required amount and how often: 

	


Can the employee use a handling device (dolly, cart, etc.) or work with another team member to lift and/or move excessive poundage of more than 50 pounds: 

	


Exposure to the following environmental conditions: How much exposure to the following environmental conditions does this job require?  Show the amount of time by checking the appropriate boxes below.

	Work Environment
	None
	Occasionally
	Frequently
	Regularly

	Wet or humid conditions (non-weather)
	X
	
	
	

	Work in high, precarious places
	X
	
	
	

	Fumes or airborne particles
	X
	
	
	

	Toxic or caustic chemicals
	X
	
	
	

	Outdoor weather conditions (cold, heat, wet)
	X
	
	
	

	Extreme cold (non-weather)
	X
	
	
	

	Extreme heat (non-weather)
	X
	
	
	

	Risk of electrical shock
	X
	
	
	

	Risk of exposure to blood-borne pathogens
	X
	
	
	

	Work with explosives
	X
	
	
	

	Risk of radiation
	X
	
	
	

	Vibration
	X
	
	
	

	Work with dangerous equipment
	X
	
	
	

	Protective Clothing or Personal Devices
	None
	Occasionally
	Frequently
	Regularly

	Hard hats, steel-toed shoes, protective glasses, ear protection, back safety device, safety vest, protective gloves, other:
	
	
	Safety glasses
	

	Full-face piece respirator
	X
	
	
	

	Self-contained breathing apparatus (SCBA)
	X
	
	
	

	Dust mask
	X
	
	
	

	Other:
	X
	
	
	

	Comments: 


The specific statements shown in each section of this job description are not intended to be all-inclusive. They represent typical elements and criteria necessary to successfully perform the job.

