
POSITION AVAILABLE

POSITION TITLE:
ASSISTANT DIRECTOR OF 
RESIDENCE LIFE & STUDENT CONDUCT

LOCATION:


Mercyhurst University, Erie, PA

POSITION TYPE:

Full-time, 12 month, Exempt, Live-In

DESCRIPTION:   The Assistant Director (AD) is a full-time, live-in, Master’s-level, student affairs administrative position.  Primary duties include:

· Providing a residential environment that supports both academic and social development;

· Responsibility for the total management of apartment complexes/residence halls, including opening and closing buildings and maintaining a healthful and pleasant living environment by ensuring the maintenance upkeep of the residential buildings;

· Providing rotating weekday/weekend/break duty coverage across campus;

· Assisting in organizing housing sign-up, Resident Assistant selection, and summer housing;

· Responsibility for selecting, training, supervising, and evaluating graduate student assistants and RA staff; planning in-service staff training and providing regular feedback and evaluations of job performance;

· Serving as the primary adjudicator for conduct issues in the AD’s residential area as well as serving on conduct boards and maintaining student conduct records;

· Referring residents for services as needed;

· Maintaining a safe living environment by enforcing university policies;

· Preparing publications for distribution.

MINIMUM QUALIFICATIONS: Master’s degree preferred in Higher Education, Student Services, Student Affairs, Counseling, or related area.  This is a live-in position; compensation includes a furnished apartment, cable, internet, and local telephone service.  Compensation commensurate with experience and education level.
ABOUT MERCYHURST: Mercyhurst University is a private, Catholic institution founded by the Sisters of Mercy.  The institution’s main campus is situated on 70-acres in Erie, PA overlooking the great lake.  Enrollment at the Erie campus is approximately 3,100 and offers over 50 undergraduate programs and 5 graduate degrees.  For a complete profile, please visit: http://www.mercyhurst.edu/about/profile.php or browse the institution’s website at http://www.mercyhurst.edu.

APPLICATION PROCESS: Review of applications will begin immediately and continue until position is filled. Send cover letter, resume, and names and contact information of three work-related references to:

Human Resources

Mercyhurst University
501 East 38th Street

Erie, PA 16546

Mercyhurst University is an Equal Employment Opportunity Employer that encourages members of diverse groups to apply.
