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POSITION ANNOUNCEMENT

Executive Director

Council on Rehabilitation Education (CORE)

The Council on Rehabilitation Education (CORE) is seeking a highly qualified, self-motivated individual to fill the position of CORE Executive Director.  This is a full time position, starting July 1, 2011.  

The successful candidate will possess the following:

· knowledge of accreditation and legal matters pertaining to accreditation,

· knowledge of rehabilitation education, and current accreditation concepts related to rehabilitation education,

· knowledge of principles, methods and techniques of non-profit program administration and program planning,

· ability to establish and maintain effective working relationships with accrediting organizations, the CORE Board and Commissions, stakeholder partner organizations,  and  coordinators of CORE-accredited programs,

· knowledge of and experience within the legislative process, and proven strategies to make an impact on the federal and state legislative landscape as it relates to counselor licensure and recognition of CORE within state legislation,

· ability to express a global vision of rehabilitation counseling development, specifically in areas of national accreditation, and international registration, reflecting a multicultural awareness both within and beyond our borders, and

· Excellent oral and written communication skills.

DUTIES: 
The Executive Director fulfills the following duties and responsibilities for CORE.  Maintains an effective working relationship with public and private organizations and assure that the position of CORE is enhanced in accordance with its overall policies and goals.  The Executive Director represents CORE to accrediting organizations including CHEA and ASPA, as well as legislative bodies and government entities.  The Executive Director communicates regularly with the CORE Board, Commissions and Program Coordinators and as appropriate responds to inquiries and provides assistance with the accreditation process.  They work collaboratively with the CORE Newsletter Editor and Webmaster to assure timely CORE publications, including the Newsletter.  The Executive Director reviews, revises and recommends policies and procedures that advance the objectives of CORE, and implements policies and procedure approved by CORE.  The successful candidate will assist the CORE President in preparing meeting agendas and participate in meetings of CORE and its Executive Committee.  He or she will review and revise, as  needed the assignment of CORE site visitors made by the Administrative Office, as well as arrange for and conduct annual site visitor training.  The Executive Director reviews, edits or provides feedback on reports prepared by site visitor teams.  He or she prepares and, as needed, revises the content manuals and other appropriate CORE materials following approval of the Executive Committee.  The Executive Director will prepare and submit an Annual Report to CORE, and identify and prepare responses to the Executive Committee that require the attention of CORE.  The Executive Director will complete other duties as requested by the CORE leadership.

EDUCATION AND EXPERIENCE

A minimum of a Master’s degree in Rehabilitation Counseling or comparable education in a related field such as organizational development, counselor education, program management and accreditation is required

A Doctorate in Rehabilitation Education is preferred, as is a State License as a professional Counselor; Certified Rehabilitation Counselor (or CRC eligible within one year) is preferred

A minimum of five years of administrative experience with demonstrated responsibility for program management and success is required

Knowledge and experience in the legislative process is required
Experience in design application and the reporting formats relative to accreditation is required

Knowledge of the legal implications of accreditation is required, and 

Experience as a practitioner or educator in the field of rehabilitation counseling or a related field is preferred

ADDITIONAL INFORMATION
The successful candidate will be required to establish an office location at their own expense.  
The ability to travel as needed for this position is required.  Salary and benefits are negotiable.

Candidates wishing to be considered for the position should submit a curriculum vitae, along with a cover letter summarizing how your skills match the requirements of this position.  You are required to provide the names and contact information of three professional references. All interested candidates should have these materials electronically transmitted to SDenys@cpccredentialing.com by 5:00 PM Central Time on April 29, 2011.
Council on Rehabilitation Education
1699 E. Woodfield Road, Suite 300
Schaumburg, IL 60173
847/944-1345

