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Report Creator — Agenda Class Climate

> Naming Conventions
» Overall Advantages & Role of Report Creator(s)

Defined as a User within Subunit(s)
- Additional Role for Administrator(s) or Subunit Administrator(s)--Versions 5.n

» Review Class Climate Structure

Subunits

Instructors — Projects — Trainers (Naming based upon System Setting)
Courses

Programs of Study

Periods

> Use of Indicators in Questionnaires

> Report Creator Generated Reports:
Single Query
Compilation / Combination Reports

Evaluate by Subgroups / Merge Reports
Comparison Profile Line Reports



Naming Conventions

H ®
Class Climate
COURSE EVALUATION FEEDBACK SYSTEM

System Settings / Class Climate Settings / General

Questionnaires System Settings

@ Class Climate Settings

General v

System Language

Sets the default language of the Class Climate interface as well as all
generated report documents. Users (instructors, report creators, etc.)

English (Higher Education)
bs can change the language in their settings.
English (Neutral)
English (Seminar Providers)
Education Neutral Commercial

Instructor Project Trainer

President President President

Dean Department Head Manager

(Vice President)
Dean of Study (Dept Chair) | Department Head of Program Manger 3
Studies (Supervisor)




Using Report Creator(s) Class Climate®

COURSE EVALUATION FEEDBACK SYSTEM

Advantages:
> Tailored Reports

> Pre-defined Single Selection Report Categories
SubUnit, Programs of Study, Instructors / Project / Trainers

> Easy-to-Generate Compilitation / Comparison Reports

Select Multiple: SubUnits / Instructors / Project / Trainers / Courses /
Periods

> Abllity to Analyze Data by Subgroups / Extended Filters

- Single or Multi Criteria
> Combine Data Across Similar (non-identical) Questionnaires
> Select Only Desired Questions



INDICATORS and Class Climate’
SUMMARY REPORT OPTION

Defining
Indicators
and
Questionnaire
Requirements



Establishing Indicators Class Climate®

COURSE EVALUATION FEEDBACK SYSTEM

> Affects Every Report in Class Climate
> Indicators May be Added/Changed with Running Surveys

> Allows for 2 — 11 Options
- With or without Abstention

IS« Question group Wizard | |

[ORGANEZATION] i
' ' New question group {Page: 1) I
[SUBUMNIT] / [PERICD] T .

: ol : Title: . I | L

ek == shoan - About the Instructor

Cormection O

[1. About you...]

1.1 Grade Level: Lunior
Other
12  Gender Presentation Slide = male
Text: o
Indicatar: Mo indicator ]
2_ About the Cours .
- Font Size: _ . . :
21 llearnedalof Scaled questions with 2 options Disagree
- - - ~ Text Element: Scaled guestions with 3 optionz o
22  llearned mor Sealed questions with 4 options Disaagree
23 This course v Scaled guestions with 3 options Disagree
Scaled guestions with 6 options
Scaled guestions with 7 options
24 |would recommend this course to my frieng caled guestions with 8 options e OO0 O O O 0O Disagree
Scaled guestions with 9 options
2.5 This course has had a profound impact 0N | Scaled gquestions with 10 options e O O O O O Disagree
2.6 Students who go to the instructor for help g (Sealed questions with 11 options | [ @ [ [ Disagree




Indicators in Questionnaires Class Climate®

COURSE EVALUATION FEEDBACK SYSTEM

> Question Group(s) = Question Categories

14y Question Wizard

> Indicators are an Attribute of the Group

Define Options
Abstention | deactiveted

> Indicators May be Added while cfooeeo
Questionnaire in use e ,

> Indicators Calculate the Mean Value of e L
all Scaled Questions within the Group s £
(Subtotal) 1 e e stings o Sl s sions

> Any Group Containing a Scaled || Cmourmsnersetmorm
Question Should have the Indicator |

Defined

> All Questions to be Considered in the Sub-Total Calculation
MUST Match the Number of Options Set in the Indicator Value
for that Group

Questions with a Different Scale (number of options) will
be individually calculated; but, will be excluded from the
Sub-Total Calculation




Indicators in Questionnaires Class Climate”

John Jorgensen, Introduction to Sailing Spring09
John Jorgensen
Introduction to Sailing (MARA 147AB-1848)
No. of responses = 9
No. of enrolled = 10
% returned = 90
_Overall indicators
1 2 3 o 4 5 .
1 I av.=J.
Global Index | — dev=i51
1 2 3 .4 5
2. About the Instructor . . . (a =0.99) | T — 1 av.=3.61
[ I — I dev.=157
1 2 3 _ 4 5
3. About the Course. . . (a =0.99) | [ I | L av.=3.78
I | I dev.=1.48
1 2 3 .4 5
4. About the Coursework. . . (a = 0.99) | [ I— . av.=3.72
! I | [ dev.=1.4%
2. About the Instructor . . .
=V The Instructor was well prepared. Strongly Disagree Strongly Agree n=93?8
av.=Jz.
-3 - md=5
p - dev.=156
a i




Weighted Computation of Indicators Class Climate®

COURSE EVALUATION FEEDBACK SYSTEM

> Total Number of Answers for Each Question used for
Computation of the Indicator Value

> Example: Question Group with Two (2) Questions,
each with a 5-Point Scale, 4 respondents

= Ql1=4 Respondents /5, 5, 4, 3 (Question Average = 4.25)

= Q2=3 Respondents/5,5,5 (Question Average = 5.0)

« Indicator=5+5+4+3+5+5+5=32
Divided by # of Responses =32 /7
Average of Question Group = 4.57

= Not4.25+5=9.25/2=4.62

> Question Group Averages are Averaged into Global
Indicator



Calculation of the Average vs. Median Class Climate’

COURSE EVALUATION FEEDBACK SYSTEM

> Total Number of Answers for Each Question used for
Computation of the Median

> All question responses are sorted

> Example of a Question with 5 respondents (odd #)

Q1=5Respondents /5,5, 4, 3,1
Average of Question = 3.6 (5+5+4+3+1=18/5=3.6)
The Median is 4 (the absolute middle number)
> Example of a Question with 4 respondents (even #)

Q2=4 Respondents /5, 4, 2, 2
Average of Question = 3.75 (5+4+2+2=13/4= 3.75)
The Median is 3 (4+2=6/2=3)

10



Recommendations for Indicators CIiISS Climate’

COURSE EVALUATION FEEDBACK SYSTEM

> Always specify when a Group contains scaled questions

> Question Scales within a Group should have Identical

Options
= 2-11 Options O s
- With or Without Abstention creckboes s @0 0o oo (o)
O Individualize pole labels
Left Pole: 7
> Mirrored Scales Required e Pf'E" ,
if Postive on Left e £

Type of Diagram: | Histogram

" ShOUId be Set at QueStlon [ | Use these settings as default for scaled questions.
Level if ‘Traffic L|ghts‘ will [ Set this scaled guestion as mirrared question
O Apply settings to all other scaled guestions %

be used

[Apply] [ Cancel ]

11



System Settings for Report Creators

Class Climate®

COURSE EVALUATION FEEDBACK SYSTEM

Creation of summary reports

Activated L] *

Report president

Activated L]
Report dean
Activated [

Report dean of studies
Activated L]

Program of study reports
Activated [

C(.:} Class Climate Settings

Central Evaluation I:l

Permits the creation of summary reports, e_g. the dean’s report, dean’s of studies report as well
as the president’s report.

Report function for the president.

Report function for the dean.

Report function for the dean of studies.

Report creator can download reports on programs of study.

Instructor profile reports
Activated L]

Report creator can download reports on instructor profiles.

Dean of studies
Activated [

Toggles existence of the Vice-Dean

<% Global Setting

12



Additional Reports Screen

Class Climate”

- Report Creation
8 B
B 1 History @| Falloa0s ﬁ| 1FACeval @|
. . 1 Law | Summer(s B ETZ5S0LH] =] [ Continue == ]
Basic setting ﬁ_” result 1 Physical Education EJ Spring0s COURSEVA
reports : 1 Science Winter0708 =] Duallang I3
1ARTS ] Fallo708 ~] dualscale &
Report Creator ﬁ
~ Report Creation
| B
Repors 1 History [~
: : 1 Law 3 C e
@ Foders Basic setting ft_)r result 1 Physical Education BJ
reports : 1 Science
Additional Reports TARTS v
m Reportz
System Information Parameters: Subunit: 1 Physical Education E] Period: Winter0708 Imt}mes‘:ianr1aire: 1FACeval
@ Utilization Statistics -
® Deiveries Report for the President
o System Info .
A report on all subunits.
Report for the Dean
L g
(=) Send Email Choose a subunit of the dean to display the report for.
ﬂ Manual . doz modules I
% Manual for Creating Report for the Dean of Studies DOS OF ART =
Questionnaires Paula Jennings EJ
Chaose a dean to create the report for. MDofs
new dos @I

Show Additional Reports

13




Activating Summary Reports Class Climate’

COURSE EVALUATION FEEDBACK SYSTEM

> Details Screen for Questionnaire

> Allow Summary Reports must be “checked” for Additional
Reports to be available to Report Creator(s)

Details for questionnaire 1FACeval

« VividForms Editor @ Copy and open the questionnaire in the VividForms Designer.
« PDF Sample {Show) " PDF paper survey (Show)
# In the recognition set of the VividForms Reader (Refresh) & Preview online survey
Advanced settings Questionnaire
[ EditForm | 38 Delete
| Text Templates [ Edit |
[ Export ]

Form — Reporting Options Online Design
’7 ' Activated

[] Mirrored scale values Show the header of the survey
Enable
Survey Type Allow Surmmary Reports * ] temporary save
|_ T [ | Show print option

<% Just this Questionnaire

Show Indicators and Details
on Questionnaire 14



Specialized Users Class Climate’

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEE

Establishing
Report Creator(s)

15



Adding New User = Report Creator:

H ®
Class Climate
COURSE EVALUATION FEEDBACK SYSTEM

> Abllity to Define One or More Distinct Report Creators
> Each May be Global (System level) or Assigned to SubUnit(s)

g Please define the user rights

1-2-

3

Data access:

own subunit

—

'51_,.3th level \

—

>

/

Data access:

2-3
3 Please define the user rights

/.

/.

Assign additional subunits

/

1 History

1 Law

1 Physical Education

1 Science

1ARTS

1Marketing

9 Al Modules

Dermo Subunit-Mirrored Scales
General Surveys

Cancel

/

== Back

] [ Save

Default Data Access Level = own
subunit

Assign additional subunits as
desired for each Report Creator

VERSION 5.0+ ONLY:

> Admin(s) and Subunit
Admin(s) may also be
Report Creators

> Admins are “System Level”

> Subunit Admins‘ access is
based upon their assigned
Subunits

> *See Addendum 16




Reports in General Class Climate’

COURSE EVALUATION FEEDBACK SYSTEM

> Questionnaire Requirements:
Indicators Must be Set
- Summary Reports = Allowed
Instant Reports Must Have Been Accessed

NOTE: Batch Event is the Fastest Way to Produce ALL at Once

> Non-Instant Reports are created and emailed by Report
Creator(s)

Add Report Creator / Dean / DOS 17



H ®
Class Climate
COURSE EVALUATION FEEDBACK SYSTEM

Questions About
Setup

D

O

18



Survey Reports Class Climate®

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEE

Generating Reports as a
Report Creator

19



Advantages of the Report Creator Class Climate

> Slice and Dice available Survey Data as desired
> Include / Exclude questions as desired

> Produce Reports by Single Category
= Only One Choice per Selection
» SubUnit — Choose: 1 Subunit /1 Period

» Program of Study (if populated in Course Attributes) -- Choose: 1 POS/
1 Period

« Instructor Profile — Choose: 1 Instructor / 1 Period (better when initiated
from Batch Events)

20



Advantages of the Report Creator Class Climate

> Any Compilation (Combination)
- Most Flexible

- Combine Any Surveys (except De-Centralized Surveys)

» Choose Multiple Subunits / Periods

» Choose multiple criteria from any standard choice box

« Since Version 5.0 = Ability to Use Tree Structure ** See Addendum
- Batch Create Reports

» Create a series of reports according to specific filter criteria with
specified Separation

+ Example: Combine ALL SubUnits then “Separate by SubUnit* when
printed

» Especially useful for Instructor Reports
« Ability to define Date Range for report creation (not just system Period)

21



Advantages of the Report Creator, continued ) Class Climate

COURSE EVALUATION FEEDBACK SYSTEM

> Create Profile Line emails
« Compares Scaled Questions Across Selected Surveys
- May Compare up to Any 8 Profile Lines
- 2-3 Optimal (more becomes difficult to read)

Some examples:

Instructor to their Up to 8 (eight) Eittroljgtg?sg\r;\}%o
Compare_ Dep.artmerlltlal Peers / and courses taught by taught same/similar
Entire Facility single Instructor
Course(s)
Line 1: Entire Facility Course 1 Instructor A
Line 2: Department Averages Course 2 Instructor B
Line 3: Instructor / Course(s) Course 3 Instructor C
Averages
Line 4: Total Average of Total Average of
Courses 1,2,3 Instructor A,B,C

22



System Settings for Survey Reports Class Climate”

COURSE EVALUATION FEEDBACK SYSTEM

> "Number of Surveys Required to Generate Reports”®

> System Setting
- System Settings / Class Climate Settings / Functions / Minimal
Survey Number Report Creator
= Defaultis “1°
- May be Set to Zero (0) to Allow Single Survey Report to be
Generated using Any Compilation reports
» Essentially Turns this Setting = OFF

';,;} Class Climate Settings

Functions Advanced...

Minimal survey number report creator

0 Minimum number of surveys to allow a report creator to create a subunit report (Decentral
Evaluation).

23



Mapping Questions Across Surveys with Non- () Class Climate”
ldentical Questionnaires

> Used to Combine Surveys with Similar Questions

- Automatic

» Use When:
+ Questionnaires are ldentical
+ Questionnaires are Somewhat Similar

+ Ability to define the desired number of character differences for
Automatic Mapping

Search limit:
Question Text ———— | Maximum amount of different characters in the question text: |10

Checkbox Text —» Maximum amount of different characters in the modality text: |5

- Manual
- Use When:
+ Questionnaires are Significantly Different

+ You decide which questions are similar enough to average
together 24



Additional Options Class Climate’

COURSE EVALUATION FEEDBACK SYSTEM

> Include Answers to Open Questions

- Not Extremely Useful when Combining Different Instructors /
Courses

> Weighted Averages
- Weighted is Default

- All Individual Responses will be used to Calculate the Averages
for Questions and Groups

> Un-Weighted Averages

- The Average for each Question is used to Calculate Group
Average and the Averages are Averaged into Global Index

- There is no Response Data; therefore, there is no Data for
Exporting to CSV nor SPSS

- Raw Score Data is NOT provided, only the Averages
- Not Widely Used

25



Weighted vs. Unweighted Class Climate’

COURSE EVALUATION FEEDBACK SYSTEM

(Weighted is the default) (pg. 304) - Slightly Paraphrased

> By default, the reports are summarized weighted, meaning that the
calculation is effected according to the number of returns.

> This means for example: If you summarize a survey with 100 return
guestionnaires and one with 10, the survey with 100 questionnaires counts
for more than the one with 10.

> Mathematically expressed: All individual results are summed for each
guestion (each single value that was selected) and divided by the total
number of returns (in this example: 110).

> You must explicitly select unweighted compilation when creating a report.
Unweighted calculation precludes the possibility to adequately undertake
further processing in statistics programs.

> With unweighted compilations, each survey counts as 1, regardless of how
many guestionnaires have been processed for a given survey.

> Mathematically expressed: You add the respective total average of each
guestion and divide by the number of the surveys that you are
summarizing (in the example above: by 2).

> Individual response data is lost. 26



Login As Report Creator Class Climate’

COURSE EVALUATION FEEDBACK SYSTEM

> View of the Data is based on Data Access Level assighed
by Admin(s) or Subunit Admin(s)
System Wide = Access to All SubUnits/Survey data
Only Own SubUnit = All Data for Named SubUnit(s) Only
Allows for overlapping SubUnit Access
More than 1 Report Creator can access SubUnit data
Unlike SubUnit Admins, Report Creators CAN overlap
SubUnits
> All Reports are Generated from Folders

Think: File Cabinet

1. Methodically Divided by Folder Names, or

2. Every Report “dumped” into the Miscellaneous Drawer
3. Reports may be moved from folder-to-folder

27



Evaluate Subgroup Data

Based on Collected Demographic or Specific Responses

Class Climate®

COURSE EVALUATION FEEDBACK SYSTEM

— Details of report

D Report

) Study

&) Type

“* Questionnaire

B Status

D Compilation Created on

[-Y) Mo. of collected questionnaires

Actions
2 Rename Compilation
J Move Compilation
8 Delete Compilation
@ Edit/Show notes

ALL COURSES ALL SEMESTERS
Norming Report Folder - do not delete
Compilation of multiple survey results/reports
1FACeval

Data available, report available

02/08/2011 at 03:52:22 pm

809 (- %)

Report data
oy Results in HTML format

Results in PDF format
@ |  show || Emal |

B Raw data in SPSS format ©@
@ Raw data in CSV formate

i
O Automatic O Manual

@:l Kiviat-diagram

&% Merge evaluations...

) [Z] Evaluate subgroup...

Example: If your survey asked: “Reason for taking this course” and the

responses included: “Part of my major” and “Personal enrichment”,
you could produce a report which included ONLY the responses
from those who attended as part of their major.

28



Evaluate Subgroup Data, continued Class Climate® |
Single Question / Single Response Criteria

To the selection of several criteria for subgroup reports ¥

A Please take a moment to complete this Evaluation for the Faculty Member and Course you have recently taken.

Your responses and comments are CONFIDENTIAL.

=2-About You . ..
() Qe 1 (Female)
(@] earcﬂﬁl'-lch'< 1 ChOOSG 1 QueStIOI’] 1 {Freshman)
O e oo e 2. Then desired response 1 (Resires ormy g
C About the Instructor. ..
() e mctructor was well pregared. 1 {Stronghy Disagres)
() e mctructor explained course cancepRs clearly. 1 {Stronghy Disagres)
(7 Tz imziructor =z 2 comprenenzhe Lndsrstnding of e Subject 1 {Stronghy Disagres)
{7 The imziructor wes avsliabic during ofice hours. 1 {Stronghy Disagres)
D About the Course. ..
{7 e Course was wortn e ime Iohed. 1 {Strangly Disagres)
€27 fjvoud recommend fis Course to my frinds. 1 (Strongly Disagres)
(20 hezmed mare 1 i clzss an epeced. 1 {Stronghy Disagres)

E About the Coursework. ..

3. Name report as desired © Stongty Doames
4. Click checkbox if you wish 1 Svengly Dissgres)

{:—}' ming Aciivilles were Ineresiing.

{:} lass assignments were relsted io e Course Objecives.

to include Comments

Mache: Dt compilttion may ke 3 moment
Please click Te bulion only once




Evaluate Subgroup Data, continued Class Climate® |
Multiple Questions / Multiple Responses Criteria

/ \

To the selection of several criteria for subgroup reportsy

A Please take a moment to complete this Evaluatio|

r the Faculty Member and Course you have recently taken.

Your responses and comments are CONFIDENTIAL.

B About You ... 1. Click to open 2"d screen to

oo allow multiple criteria
O vearorsug 1 {Freshman)

() Rizmsone far teking i Course 1 {Requirad for my Major)

C About the Instructor. ..

() The mctructor was well pregared. 1 {Stronghy Disagres)
() The mstnucior explained course canGepRs clearly. 1 {Stronghy Disagres)
{7 The imsiructor fiss 2 comprehenshe Lndsrstnding of e Subjsct 1 {Stronghy Disagres)
) The insiructor was wliale during ofice hours. 1 {Stronghy Disagres)
D About the Course. ..

{0 The Course was wars e fime ke 1 {Strongly Disagres)
€20 | i FecOMIMENE Tk COUMSE B My TN 1 {Stronghy Disagres)
€20 | iz mors 10 T elEss MEn pecd. 1 {Stronghy Disagres)

E About the Coursework. . .

{:} LEaming AcINTIss wWere Imenesing. 1 {Stronghy Disagres)
{:} Clzss IEslgnments Were nelasd i e Course ODjecives. 1 {Stronghy Disagres)
Subgroup name Create
Subgroup 1 from ALL COURSES ALL SEMEST hoke: Diata complistion may tkz 3 moment

Plezze ol e :'A.T.\\:I‘D"[.'D'\E
Include answers to open questions

30



Evaluate Subgroup Data, Multiple Criteria Class Climate”

COURSE EVALUATION FEEDBACK SYSTEM

Create / Save new criteria combination

> To produce a report containing responses from ONLY:
- Freshmen through Grad Students (exclude “none of the above®) AND
- Those who “ Agreed” or “Strongly Agreed “ the Insructor was well prepared

- Selection of several criteria for subgroup reports

About You. ..

About the Instructor. . .
The Instructor was well prepared.
The Instructor explained course concepts clearly.
The Instructor has a comprehensive understanding of the subject.
The Instructor was available during office hours.
About the Course. ..
The Course was worth the time involved.

Default criteria « ination « | Add new criteria combination

Please take a t to plete this Evaluation for the Facully Member and Course you have recently taken Your respor. - ! !.I. !! 1 (Freshman} -
] 1 (Freshman)

2 (Sophomore)
3 (Junier)
easons for taking this Course = -

. (Graduate
o & (None of the Above)

- Selection of several criteria for subgroup reports

Default criteria combination
Year of Study

And v The Instructor was well prepared. Provide meaningful
Report Name

Subgroup name
Students Agreed + Instructor prepared - all data

Include answers to open questions

Please take a to Ja] this E ion for the Faculty Member and Course you have recently taken.Your respor. » 1 (Strongly Disagree) -
About You..... B 1 (Strongly Disagree)
Gender 2
Year of Study

Reasons for taking this Course E

About the instructo
The Instructor was well prepared.
€ MSlucior explaned course concepts clearly

The Instructor has a comprehensive understanding of the subject.
The Instructor was available during office hours.

About the Course. .. Equal to
The Course was worth the time invelved. - or
Greater than
the number 4 valued response
Default criteria combi - [ Add new criteria combination ]

= - & (Mone of the Above) - a

== - 4 - a

Click Create

MNote: Data compilation may take a moment.
Please click the button only once.

31




Merging Survey Data

Class Climate’

COURSE EVALUATION FEEDBACK SYSTEM

Combine Reports Created by Evaluating a Subgroup

— Details of report

) Report

) Study

Q) Type

",E Questionnaire

D Status

@ Compilation Created on

Mo. of collected questionnaires

. Rename Compilation

i) Move Compilation
x Delete Compilation
|i} Edit/Show notes

>

ALL COURSES ALL SEMESTERS
Morming Report Folder - do not delete

Compilation of multiple survey results/reports
1FACeval

Data available, report available
02/08/2011 at 03:52:22 pm
809 (- %)

i Results in HTML format

Results in PDF format
o e :

ow | [ Email |
EB Raw data in SPSS format ©
= Raw data in CSV format @

)
O Automatic O Manual
B [orsngon S

™ Merge evaluations. ..
Evaluate subgroup...

Example: Combine any reports, including those reports created

using: Evaluate Subgroup

32



Single Profile Line Comparison Class Climate®

COURSE EVALUATION FEEDBACK SYSTEM
Compare any 2 Subgroup Reports

— Details of report
2} Report ALL COURSES ALL SEMESTERS
) Study Norming Report Folder - do not delete
&Y Type Compilation of multiple survey results/reports
% Questionnaire 1FACeval
O Status Data available, report available
s Compilation Created on 02/08/2011 at 03:52:22 pm
[] Mo. of collected questionnaires 809 (- %)
~ Acios  Repotdata
J Rename Compilation @ Results in HTML format
{J Move Compilation Results in PDF format
& Delete Compilation LFe [

Show ||  Email |

|} Edit/Show notes
& Raw data in SPSS format @

&5 Raw data in CSV format @
> o |Forene S
~ O Automatic © Manual

@ Kiviat-diagram @

&% Merge evaluations._.
[Z] Evaluate subgroup...

Example: Compare the responses from the 2 reports: “Part of my major” and

“Personal enrichment”, you could see which group evaluated the
course higher / lower.

33



Creating Folders and Reports () Class Climate’

Let's Go Look. ..

Subunit Report
Program of Study Report
Any Compilation — All Options* (v5.1users see Page 60)
Without Tree Structure (all Versions)
Using Tree Structure (Versions 5.n see Page 56)
Create Profile Line Emails — All Options

Instructor Profile *Using Batch Events
Same Report with Email Capability

Generate Folders / All Reports
Evaluate Sub Group / Merge / Single Profile Line 34



Report for Comparison on the Class Climate®
Questionnaire

> Initiated via Report Creator

> Linked to Questionnaire by Administrator(s) or
SubUnit Administrator(s)

35



Report for Comparison on the Class Climate®
Questionnaire

> " Hook" Profile Line into Instant PDF Report

(Questionnaires / Details / Advanced Setting /
Report for Comparison / Edit)

> Summarized Profile Line Report can be displayed for
each Instructor/Course in instant PDF Report

@ Details for questionnaire 1FACeval
1FACeval (All Faculty / Course Evaluation)

" VividForms Editor [*}) Copy and open the questionnaire in the VividForms Designer.
«" PDF Sample (Show) «" PDF paper surey (Show)
%" In the recognition set of the VividForms Reader (Refresh) Q) Preview online survey

Advanced settings Questionnaire

7~ O\ |  EditForm | 3§ Delete

Text Templates [ Export l
Morming

POF Reportz

CQuality Guidelines
Usage I
i I~
Data export configuratilag _ _ ) _
Form — Fiter settings Reporting Options Online Design
alidation D Mirrored scale values Show the header of the survey
Required questions

Survey  CTOSS tabulations Allow Summary Reports [] Enable temporary save
¥ Free indicators

Languages Show print option 36

Evaluation for parficinants




Report for Comparison on the Class Climate”
Questionnaire

- Define report for comparison:

Survey Period Subunit
Winter0209 B 1 History B
Avai eports: Spring0g D 1 Law W]
Iable r ) Summerlg 1 Phyzical Education
ALL COURSES ALL SEMESTERS Fallog 1 Science
ALL COURSES ALL SEMESTERS Spring10 TARTS

1Marketing

& 9 All Modules &

ARE All Semesters Summer10
AffPE Spring 09
PE Summer 09
=& for Morming - above 4 -
/
J

/ / RA

> Use this Report / When the Survey Period is this: / For this SubUnit / Click Add

parameters you
chose will be

- ALL COURSES ALL SEMESTERS

Summer1 1 Physical Education

> Unlimited combinations will appear in the list 37



Report for Comparison on the
Questionnaire — Pre 5.1

Class Climate’

COURSE EVALUATION FEEDBACK SYSTEM

John Jorgensen, Introduction to Keel Boats

Subunit: 1 Physical Education
T Name of the instructor John Jorgensen
1 Name of the course: Introduction to Keel Boats
(Name of the survey)
? Comparative line: All PE for Summer 2010
=
21 The Instruct il red. Strongly D | trongl av.=388 n=8
e Instructor was well prepa ongly Disagree r Strongly Agree av=31 n=41
9 4
22) The Instructor explained course concepts clearly. Strongly Disagree f Strongly Agree g:-fg i gfg 5
23 The Instructor has a comprehensive understanding of the subject.  Strongly Disagree .+ Strongly Agree g:vfg ;g afg 4
24) The Instructor was available during office hours. Strongly Disagree Q Strongly Agree gz-f%»gg 2:‘2 "
2 Tn T » [ " av.=338 n=8
e Course was worth the time involved Strongly Disagree l? Strongly Agree Se s 53 ned
32) | would recommend this Course to my friends. Strongly Disagree 4 Strongly Agree g:-f% gg gfi 1
33) | learned more in this class than expected. Strongly Disagree { o Strongly Agree g:fggg 2331
4.1) Learning Activities were interesting. Strongly Disagree L_} Strongly Agree g:‘fg'gg 2f§1
42) Class assignments were related to the Course Objectives. Strongly Disagree L Strongly Agree g:fggg 2f§ ;

“Hook” Profile Line into Standard
PDF Report

38




Report for Comparison on the Class Climate® |
Questionnaire — Version 5.1 ONLY\

{ nd
NOT FOR RESALE Lyndon Hayes, Suring
FProfile

Subunit 1 Physlcal Education
T Mame of the Instructor Lyndon Hayes
l Name of the course: Sumng

{Name of the 5UNVEY)

Comparative line: Summer 2011

Values wsed In the praflie Ine: Mean

[ 2. About the Instrugter . _ . \ J

T o s et DEE-"#I I I !.-"f’+ | T v S e
tmmmmn S = u3E onEE nSE
ot S s B 7 I =T el R
B S B S uEE omED omon
[ 2. About the Course. . . ]
Y mem s I;fx'l oo N~
T — e N B ik o nEE omEE omo
S e gm— s = zE3 ImE Ean
[4. About the Coursework. _ . ]

“Hook” Profile Line
into Standard

11 Leaming Activites wene Srong | - 350 mde3SD  dewel3
PDF Report mizmestng. o | | [ 1 | o BediB  mdecdn  dereldT 39
n i Agres
R sz ==




End of Reports Class Climate’

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEE

Questions
D

O
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@ Class Climate"

COURSE EVALUATION FEEDBACK SYSTEM

Thank You for your Participation
in Today’s Webinar:

The Report Creator(s)

User name:

Version Specific '
Information Follows SCANTRON



Addendum for Version 5 Users Class Climate”

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEE

Adding Report Creator
as a Role to
Administrators and
SubUnit Administrators
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User Management v5 Class Climate’
Further Roles for (Subunit) Administrator

The Administrators and Subunit Administrators may be
granted additional roles

Re po rt C reator @ Eullg:suﬁ.;!. F[EI![II STSIEM Subunits DS e

- Verifier ‘
- Data Entry Assistant |
: Zp List
New drop-down menu in the :
upper left corner of the screen  |[CissCimat Admn / :
- . | Adminisirator =] {} Business Studies
Eliminates need to Log-out and 7 crems
erifier emi
Log-In to separate role(s) ;rwm - ’
) Ll 7} Computer Science
Supports LDAP requirements Qo 1)
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User Management v5
Further Roles for (Subunit) Administrator

> Adding additional roles to the Main Administrator:
- Select: “System Settings / Profiles / My Profile”
Enter Current Password

Class Climate®

COURSE EVALUATION FEEDBACK SYSTEM

At the bottom of the screen, select the desired additional roles

Click OK

(T Class Climate'

Class Climate Admin
Ad trator

Online Templates

gggggggggggg

Form of Address
Title

First name
Last name *
Phone:
Email
Language:
Login name *
Password

MNew Essword

System Information

= 3 User profile of administrator

aaaaaaaaaaaaaa

s511 @

Confirm new password

Additional roles

Report creator
Data Entry Assistant
[¥] verifier

OK

I [ Cance
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User Management v5 Class Climate’

Further Roles for (Subunit) Administrator

> Adding additional roles to a Subunit Administrator:
Display the list of users within a Subunit
Click the “Edit” icon in the Actions column
Click “Next” to the fourth step and select the desired roles
Click [Save] to apply the changes

R Users in subunit Economics

< Name CO  Surveys  Created Actions
& Steven Jakes (Subunit Administrator) 04/08/2009 | o &
&) Esmeralda Pz 1.2.2.4 |& 08112/2008 [ )88 [

& Janet Parker 06/21/2011 1 ) &8
3 Edit additional roles
s Select all ||

Busziness Studies -

Report creator
Additional roles || Data Entry Assistant
| Verifier

Cancel == Back I I Save
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Class Climate’

COURSE EVALUATION FEEDBACK SYSTEM

User Management v5
Further Roles for (Subunit) Administrator

> When additional roles have been added, they will appear in a
pull-down menu

@ c'ass Subunits Questionnaires

({1111 l‘ll.I.Il1III F[IIII.\'.I STSIEN

Janet Parker
I Subunit Administrator H q

Subunit Administrator
Report Creator

Subunits

) Overview
-}'ﬂ'_- Economics
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Addendum for Version 5 Users Class Climate”

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEE

Review of Tree Structure
Set-Up
Versions 5.n Only
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Tree Structure — Generate, Display, and Class Climate. |
Delete Surveys and Report Creator Compilation Reports

> Expanded Tree Structure
4.1 View Tool Only (Organization Structure)
5.n Allows:
. Display, Generate, Delete Surveys
. Create Compilation Reports by Report Creator
> Displaying the organizational Tree structure is “Activated”
by default

> May be “Deactivated” in the System Settings:

“System Settings / Class Climate Settings / Functions /
Open Tree Structure”

If this option is activated, the open tree structure, configured parallel to the standard

structure, will be activated.

Open tree structure
|7 Activated -
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Tree Structure — Generate, Display, and Class Climate

COURSE EVALUATION FEEDBACK SYSTEM

Delete Surveys and Report Creator Compilation Reports

> The sequence and number of levels displayed in the Tree has to
be defined in the menu:

“System Settings / Configuration / Define Tree Structure”

> “Subunit” and “Course” are the framework levels, additional levels
can be inserted in between

. o AN
w‘(' ,'\" Subunits Questionnaires System Settings System Information o ,\l
AT g!l?l?lﬁlﬁ.lllmlautlelﬂlll ‘— y SSt \\‘_l'/

G Define Tree Structure

e 4 1 Subunit
Class Climate Admin 2 Course
| Administrator [=]
Program of Study [L‘ Position 2 - Add |
Instruments Course: Location
Language
Information

Course User Data Field No. 3
er Data Fieid No. 4

er Data Field No. S

cCcCcC
"]

urse
urse

Cours
Cours
Instructor
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Tree Structure — Generate, Display, and Class Climate’
Delete Surveys and Report Creator Compilation Reports

> Once defined, the Tree can be displayed in the menu:
“Subunits / Central Evaluation / Tree Structure”

> Three (3) different actions are available:
- Display Surveys
- Generate Surveys
- Delete Surveys

&3 Tree Structure

2. Subunit = Program of Study = Instructor
= Language ‘
=] -1 Subunits 3. Filters

i :
=] [71Business Studies Survey Period Questionnaire Additional filters

il Cpusiess Sucies ET S | CTO— -
v| Industrial Engineering and Man... B train_01 Course Type
ws1oim | train_en

v| F21Prof. Dr. Adam Smith

Subunits

o » | WS08/09 :
Computer Science Ss08 | Show

> EXxact concept
available to Report
Creator(s)
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Tree Structure — Generate, Display, and (D Class Climate’
Delete Surveys and Report Creator Compilation Reports

> Working with the Tree structure:

Click name of element, or the “expand” button [+], to open

reSpeCtlve Undeﬂylng Ievel u| I Professional Development
v | -1 Economics
Click selection boxes next to the relevant o/EE nc";:,magp:,s
. . V| ilipp Belmore
entries to define the surveys or courses /|~ Caros Hemandez
tO b e dl Spl aye d ' . L Ens;c‘(:t::;nformatlon Center

Selecting higher level element will display lower related levels

Click Level Name in the header
of the list to expand or collapse related levels

A =3 Program of Study = Location =%
Instructor
=1 Subunits 2. Subunit= : = Location =
™ Engineering Instructor
™ Professional Development =1 Subunits \
™" _Data Entry Demo Subunit 1 Engineenn Subunit : ;
™ _Verifier Demo Subunit - "Igécononzcs zu;mm o Exogm of Sy = =
) Engineering =1 Subunits
1 Comuter Sciend =1 Engineering 2. Subunit = Program of Study = Location =
=1 Professional Develd 1 Economics 1\
« | ] ™ Technical School 21 Subunits
™1 Media&information ¢ [~ Engineenng
1 Engineering =1 Economics
=1 Technical School o1
| = Peter Huddle
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Addendum for Version 5.1 Users Class Climate'

Batch Creation of Reports
Reports for Specified Date Range

Version 5.1 Only
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Batch Creation of Reports — Any Compilation

> Allows creation reports according to specific filter criteria
= Create with just one (1) mouse click

> Choose: “Separate reports according to:” and select desired

filter criteria from drop-down list
> You can filter for:

Subunits

Survey Periods
Programs of Study
Course Types
Questionnaires
Instructors

Courses

Course User Data Fields

Class Climate®

COURSE EVALUATION FEEDBACK SYSTEM

Description: Instructor Profiles 201

Question mapping of different questionnaires:
Automatic with text comparison

Manual

Include answers to open guestions

Combine surveys unweighted
(Please note: The mean values of individual surveys are averaged in this
tvpe of report)

/| Separate reports according to © Subunits E|

od Survey Periods
Programs of study

Start Date: | Courses Types

I Questionnaires

Instructors

E‘] Courses

Report over a certain time peri




Batch Creation of Reports — Any Compilation Class Climate’

> An Overview of the Reports to be created will be shown
> The name of the reports can be edited

> Single reports may be deselected

> Click [Create] to generate the reports

Request preferred compilation

Your choice:
Questionnaire: Eval_01
Separate reports according to Instructors
Number Number of
< Instructors Name of completed

Surveys forms

J| Jane Smith Instructor Profiles 2012 [Jane Smith] 9 29

¥| John Doe Instructor Profiles 2012 [John Doe] 3 39

7 ;‘_‘Tham Instructor Profiles 2012 [Richard Miles] 1 13
iles

The report oreation may take 8 moment. Please wait until an aginowledgment has been sent back from the server.

Create
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Batch Creation of Reports — Any Compilation Class Climate
continued COURSE EVALUATION FEEDBACK SYSTEM

Reports in Folder "Sample Reports" ¢
Tyee  MName  Status  Form  Created #Forms Del Repott  Export

%" Instructor Profiles 2012 [Jane Smith] Data available =% Eval 01 06.05.2012 [£1029 &€ HTMLPDF CSV SPSS
%" Instructor Profiles 2012 [John Doe] Data available =% Eval 01 06.05.2012 [£1039 &€ HTMLPDF CSV SPSS
%" Instructor Profiles 2012 [Richard Miles] Data available =% Eval 01 06.05.2012 [£1013 & HTMLPDF CSV SPSS
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Reports for a Defined Period — Any Compilation Class Climate®

COURSE EVALUATION FEEDBACK SYSTEM

> Allows creation of a series of reports for a specific Time Period
= Independent of Survey Periods

> Choose: “Report over a certain period of time”

> Enter the Start and End Date
= Calendar pop-up available Description: May 2012

> ClICk [Verify] Question mapping of different questionnaires:

Automatic with text comparison

Manual

Include answers to open gquestions

Combine surveys unweighted
(Pleaze note: The mean values of individual surveys are averaged in thiz
type of report)

Separate reports according to - Subunits

¥ Report over a certain time period

Start Date: End Date:
|D1.DE.2[]12 at 00:00:00 |D4.DE.2[]12 at 23558549

.......




Reports for a Defined Period — Any Compilation

> The report for the desired period will be created

H ®
Class Climate
COURSE EVALUATION FEEDBACK SYSTEM

Request preferred compilation

Your choice:

Compilation name: May 2012 [01.05.2012 - 04.05.2012]
Questionnaire: E'-.,.ral_D‘]

Mo. of Surveys: 16

Mo. of completed questionnaires: 247
[Feriod: 01.05.2012 - 04.05.2012]

The report oreation may take a moment. Please wait until an acgtnowledgment has been sent badk from the server.

Create

& May 2012 [01.05.2012 - 04.05.2012] Data available ™% Eval_01

06.05.2012

=)247

4 HTMLPDF CSVSPSS

> Date Information:

= For PAPER surveys, the relevant date is the Scan Date
= For ONLINE surveys, the date is when a Participant clicked “Submit”

(END)
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